REQUEST FOR PROPOSAL
FOR

BUSINESS CONSULTANT INSTRUCTOR
AT

MAYA ANGELOU PUBLIC CHARTER SCHOOL

PROPOSALS MUST BE UPLOADED TO:

https://app.smartsheet.com/b/form/2a50de7b02bf4a879b7126ba45f919ea
NO LATER THAN 12 NOON JULY 13, 2018
MAYA ANGELOU PUBLIC CHARTER SCHOOL

REQUEST FOR PROPOSALS

Business Curriculum and Instruction Support 
1. Overview of Facility
a) Maya Angelou Public Charter School (MAPCS) is located at 5600 East Capitol Street NE, Washington DC 20019. Our mission is to create learning communities in lower income urban areas where all students, particularly those who have not succeeded in traditional schools, can succeed academically and socially. 
2. Intent and Definitions
a) The term “MAPCS” means Maya Angelou Public Charter School. 

b) The term “contractor”, “consultant” or “bidder” means the responsible bidder. The term “successful contractor” or “successful bidder” refers to the bidder awarded the contract.

c) “Young Leaders Business Development Program (YLBD”) is a skills-based Workforce Development and Entrepreneurship Initiative that integrates industry-focused leadership skills with entrepreneurial characteristics.

3. Goals of this RFP
a) Expand MAPCS’ YLBD;
b) Provide impactful education to students through engaging hands-on learning to build skills critical for future careers.
4. Contractor Requirements

a) Must pass a background check;
b) Must have experience teaching and/or working with youth;
c) Must employ materials are current, engaging, and relevant; 

d) Must ensure that student privacy is maintained in compliance with FERPA laws;

e) Must consider needs of students at different levels and different pathways.
5. Scope of Work
a. Implement programming through daily classroom instructions;
b. Combine MAPCS’ already established Business Pathway Curriculum with YLBD programming;

c. Execute preparation of daily classroom instruction of Coding for one semester (18 weeks); 

d. Execute preparation of daily classroom instruction in Business Pathway courses (Intro to Business, Entrepreneurship, Personal Finance, Marketing) for two semesters (two-18 week blocks);

e. Manage student records, daily/weekly, including daily attendance and grading responsibilities;

f. Engage external stakeholders to support student start-up business projects;

g. Procure and manage supplies for classroom instruction as well as for student start-up business projects;

h. Provide seed money needed for student-start-up business projects;

i. Plan and execute external opportunities that align with MAPCS Business Pathway Curriculum and YLBD curriculum (e.g., field trips, job shadowing, etc.) at least once a month;
j. Plan and execute guest speakers at least once a month;

k. Work with MAPCS leadership/administration to assimilate into MAPCS culture;

l. Attend relevant Professional Development (PD) as determined by MAPCS leadership;

m. Participate in staff huddles. 

6. Evaluation Criteria 
a. The following criteria will be used to evaluate each proposal:
i. Cost

ii. Function

iii. Fit with MAPCS’ environment and YBLD program
iv. Experience 

v. Quality 
vi. References 
vii. Company’s mission/ involvement with DC community/CBE
b. MAPCS will evaluate each proposal. Cost will not be the sole factor when awarding the contract. MAPCS reserves the right to reject any or all proposals.
c. MAPCS reserves the right to negotiate further with the successful bidder. The content of the RFP and the successful contractor’s proposal will become integral parts of the contract but may be modified by the provisions of the contract.
d. As MAPCS is committed to serving the DC community, consideration will be given to businesses based in Washington DC that employ district residents.
7. Contractor Expectations
a. All inquiries regarding technical specifications and questions can be emailed to Dr. Clarisse Mendoza at cmendoza@seeforever.org.

b. Allowances will not be after contractor’s proposal is received due to oversight, omission, error, or mistake of the contractor.

8. Eligibility 

a.
To be eligible for award, the contractor shall:
i. Be licensed to do business in the District of Columbia. The amount of the bid shall not exceed the license limit;
ii. Capable of providing qualified staff who can pass a background check;

iii. Have sufficient liability insurance;
iv. Describe general relevant experiences with projects similar to the one described in this RFP; 
v. Include three references.
9. Bid Details/Required Submittals
a. The bid must include:

i. Detailed proposal to realize the goals of this RFP and impactful business education curriculum for students through engaging hands-on learning to build skills critical for future careers;
ii. Clear overview of the proposed curriculum; 
iii. Information about the use of intended texts and supplementary materials;

iv. Communication plan to ensure that the MAPCS administration understands students’ progress, curriculum topics and areas where assistance is needed; 
v. Detailed bid that breaks out services by line item.  The bid should specify if this is exclusive price for all services. If there are exclusions, the exclusions should be clearly stated along with a proposed rate to add such exclusions. Note that additional administrative time, travel time to MAPCS, etc. are not billable expenses;
vi. Whether your company is a small business, based in DC, or a Certified Business Enterprise;
vii. Three references;
viii. Proof of liability insurance.
b. Proposal must be signed by an officer of the contractor who is legally authorized agent to enter into a contract.

c. MAPCS reserves the right to consider proposals with minor variances with respect any specific requirements specified herein but judged to meet the intent of this specification. Such waivers shall not modify any remaining RFP requirements or release contractor from full compliance with the RFP specifications if awarded the contract.

10.  Bid Proposal Acceptance and Information

a. All bid proposals will be accepted until 12:00 PM on July 13, 2018. 

b. Interested vendors will respond to the advertised Notice of RFP via upload to https://app.smartsheet.com/b/form/2a50de7b02bf4a879b7126ba45f919ea. 

c. Complete RFP details can be found at www.seeforever.org/requestforproposals.

d. Any proposal received after 12:01 PM on July 13, 2018 is deemed non-responsive and will not be considered. Proposals will not be accepted by oral communications, telephone, electronic mail, telegraphic transmission, or fax.

e. All costs attributable to the preparation of a proposal or any presentation required to supplement or clarify the proposal are borne by the contractor.

f. MAPCS will rank the proposals in terms of meeting the requirements of this RFP. Additional information may be sought from contractor during the evaluation period. 

g. All proposals will remain valid for a minimal period of 45 days subsequent to the RFP closing date.

11. Award

a. The successful contractor shall enter into a contract for the performance of the work proposed and the contract shall incorporate all applicable provisions of this RFP.
b. MAPCS reserves the right, in its sole discretion, to award the contract to another contractor if contract negotiations do not appear successful.
12. Payment Arrangements

a. Unless the contract stipulates otherwise, payment will be made as follows:
vi. Time and materials work orders will be invoiced by Contractor.  MAPCS will make payment within thirty (30) days of receiving the invoice. 

vii. If MAPCS makes the payment within fourteen (14) days from receipt of the invoice, a three percent (3%) credit of the invoiced amount will be credited to the next invoice.  There is no credit or penalty if this payment is not received in this window.

14.
Bid
a.
In accordance with the provisions of the proposal, the undersigned hereby 
proposes to furnish all labor and materials for tutoring services. In addition, the undersigned hereby proposes to provide tutoring services at Maya Angelou Public Charter School located at 5600 East Capitol Street NE, Washington DC 20019. 

SIGNED: 
__________________________________________


TITLE: FULL NAME: (Please Print) 
__________________________________________


COMPANY NAME: 
__________________________________________


COMPANY ADDRESS: 
__________________________________________


PHONE NUMBER: 
__________________________________________
b.
Please attach your detailed bid.  It must include proof of licensing, liability 
insurance, workman compensation for contractor’s employees, warranties, etc.
